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EPICOLLECT

Maggie Ortiz, EERI

EpiCollect Tutorial

� This is a short tutorial prepared by EERI to 
walk you through creating an entry using 
EpiCollect.

� Before you begin please install the free 
EpiCollect app for your iOS or Android device
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• After Downloading the free app  
and opening it you will see this 
home screen

• Tap on the Settings menu to 
configure the app.

• This takes you to the EpiCollect 
Settings screen.
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• Slide the Update forms option to 
OFF

• You can also adjust the photo 
quality, the number of entries to 
display, and number of entries 
to show on the map view

• You can also adjust the photo 
quality, the number of entries to 
display, and number of entries 
to show on the map view
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• Next, enter your email address

• Now you can retrieve a form by 
selecting a project. To do this 
tap on the text box below the 
Project heading
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• Then tap on New

• Now type the name of the 
project, for this tutorial, the 
project name is EERI-IT-Demo. 
Please note that the project 
name is case sensitive.

• Then tap done
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• Now you are asked if you want 
to download the project form.

• Tap ok to download the form.

• When the form finishes 
downloading, you will see the 
shown message

• Tap ok, then tap EpiCollect at 
the top left corner to return to 
the homepage
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• Now that the form is loaded we 
can tap on the New Entry menu 
to record an observation

• Now you will see a blank form
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• The first piece of information 
shown is the date and time that 
you started your entry

• Below the entry time you will 
see the Entry Status which lets 
you know if you are entering a 
new entry or editing an existing 
entry
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• Below the Entry Status you will 
see your Location.

• Tap the “Tap to use your current 
location” button to update your 
location at any time while you 
are making your entry.

• After doing this, a message will 
display showing your 
coordinates of your current 
location and accuracy of your 
location. Tap OK.
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• To add a photo tap the camera 
icon at the bottom of the screen

• This brings up the camera. Tap 
the camera icon at the bottom 
of the screen to take a picture
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• After you take a picture you can 
see a preview and choose to 
retake or use the photo. Tap 
Use to accept the photo and 
continue making your entry

• After you tap use you will be 
taken back to your entry and 
you will see a message 
notifying you that your image 
has been saved.
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• After attaching a photo, you can 
will see a preview in your 
current entry

• Now you can being to fill out the 
form

• The first field to enter is the 
building name or address
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• The next field to enter is the 
building type

• Tapping this field brings up 
choices of construction material. 
Tap on your choice to continue.
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• The next field to enter is the 
building damage state

• Tapping this field brings up 
choices of damage state. Tap 
on your choice to continue.
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• We can see the information we 
have entered so far displayed in 
our entry.

• The next field to enter is a photo 
caption.
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• Tap on the gray box to enter a 
caption. 

• The last field to enter is note. 
Here you can enter any other 
information you would like to 
share or remember.
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• After you finish typing your 
notes, you will see the text we 
entered for our entry

• Now you have completed your 
entry. Tap save at the bottom 
right corner to save your entry 
and return to the home screen.

• Once you have returned to the 
home screen, you can tap the 
List Entries menu to see the 
entry you just made.
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• The entry you just made is 
listed here.

• If you tap sync in the top right 
corner, your entry is sent to the 
project database so that it can 
be viewed by others

• When your data has finished 
uploading, you will see Sync 
complete at the top of the 
screen.

• Once seeking is finished, tap 
EpiCollect at the top left of the 
screen to return to the main 
menu
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• Now you are back to the main 
menu. You can tap on the 
Display Map menu to view all 
the entries for the project

• Now you see a map with a pin 
showing the entry you have 
made.

• The options at the bottom of the 
menu control which entries are 
shown on the map. Tapping 
local shows only entries you’ve 
made. Tapping External shows 
only entries others have made, 
and tapping All show all project 
entries on the page.

• Tapping Style brings up options 
for the map view: Street Map, 
Satellite, and Hybrid.
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• Tapping on the pushpin shows 
the date, time, and location of 
the entry. Tapping the text 
bubble will open the entry.

• While viewing the entry we can 
also edit it if necessary. Tap the 
EpiCollect Map button at the top 
left to return to the map.
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• When you are back to the map, 
tap EpiCollect in the top left 
corner to return to the home 
screen.

• Now you can begin a new entry 
or exit the program.


